
Guidance on completing your Faculty or Steward registration and application 

If you are coming to the Summer School alone, please register and complete your application as per 

the Guidance below, finishing with ‘Ready? Submit your application’. To finalise the submission of 

the application, please click on Pay by Bank Transfer or Cheque on the Dashboard page even though 

no payment is required. That is all you have to do. 

 

If you are coming with family members, please click on ‘Add student/person’ just above the pink 

stripe message and complete all the pages in the same way as you did for yourself, finishing with 

‘Ready? Submit your application’.  

Repeat this process for each member of your family before finally clicking on the ‘Submit your 

application’ at the bottom of the Dashboard screen.  

Fees for Faculty family members 

If you are coming with family, the deposit and total fees will show on the dashboard screen. We will 

apply the Faculty Bursary discounts to these fees and will then update the dashboard. 

To submit your applications, please pay the deposit either by using the online payment system or 

just click on Pay by Bank Transfer or Cheque button and arrange a payment that way. 

The balance of the fees will be deducted from your course pay at the end of the Summer School as it 

is generally considered to be more tax efficient for you. We will do this unless requested not to do 

so and you pay the fees in full. 

Note for Stewards 

There is a new requirement this year for you to provide us with your Instrument and current Playing 

Level in the Music section of the application. You can ignore the rest of the data fields in this section 

which are for the playing children and teenagers.  



Guidance for all registrations and applications 

The link to the Application Form is on our Summer School website: 

https://apply.lsginternationalsummerschool.co.uk/apply 

Click on this link https://lsg.fmbetterforms.com/#/register and a Registration page will appear.  

 

As this is a new applications system since last year, please click on Create an Account for 2023, then 

enter your information, password, etc on the registration page and click on Create Account. There 

are various ‘required fields’ on this page (marked with a red asterisk) that must be completed for the 

account to be created, including accepting our LSG Privacy Policy and Terms & Conditions (see links 

on the Registration form and on our website for details) on behalf of yourself / your family. Select 

the appropriate Booking Code for yourself from the dropdown list. 

 

https://apply.lsginternationalsummerschool.co.uk/apply
https://lsg.fmbetterforms.com/#/register


 

When you Submit this registration, it will be acknowledged with the web message below and an 

automated email will be sent to you (see example below). Please check your Spam / Junk folder as 

our emails sometimes go there, and please set our email addresses as trusted in your system avoid 

on-going Spam / Junk issues.  

 



 

 

Please click on the ‘Complete the application’ link in the email which will take you to the Login 

screen, click on Log in and the Sign in screen will appear. Enter your Email address and Password, 

then click on Sign in.  

 

 



 

 

Detailed Process for all applicants 

Continue filling in the application for yourself as per this detailed guidance that follows on the next 

pages. Please complete it as thoroughly as possible first time through although you can login again at 

any time up to 1st July to complete or update information e.g. when your travel plans have been 

finalised.  

After logging in, the first page of your application will appear which contains the information you 

entered when you registered, please check it through – you can change the Booking Code if 

necessary and enter information in the Accommodation Request field if you desire a particular 

House/Room or wish to be in the same House as friends or have particular needs. We will do are 

best to meet these requests but cannot guarantee to do so. If you are a member of the LSG and/or 

BSMA, please ensure that information is entered. On completion, click on Save & Next at the bottom 

of the page. 



 

 

 

The next page is Contact Details. Please complete all the fields and click on Save & Next. For your 

child or other applications, you can tick the Same as Primary Applicant box to auto-fill this page on 

their applications but you may need to update the Gender, Nationality and Language fields. If your 

child or other applicants have their own Mobile phone, please enter their number in their 

application. 

 

 



 

 

 

 

For a playing child(ren)/teenager(s) (or Observer, Teacher Trainee, or Steward) application the Music 

page will now appear. Please complete this as thoroughly as possible on application to assist us with 

planning the course. The 1st Instrument and Playing Level fields are required to be completed so you 

will not be able to continue to the next page until they have been filled. Observers, Teacher Trainees 

and Stewards will only need to complete the 1st Instrument and Playing Level fields.  



You can log back in to update the information on this page at any time up to 1st July, particularly 

regarding the Solo (students only) and adding the recording of it.  

Click on Save & Next to proceed to the next page. 

 

 



 

The Activities page now appears. Please complete this for any of the activities that appeal to you but 

only select one of the excursions as they all take place at the same time on the Wednesday 

afternoon. Click on Save & Next to proceed. 

 

The Transport page comes next. Details of the coach transfers we lay on are shown on the website 

but also built into the dropdown lists on this page. Please fill in the Book Transport fields to reserve 

spaces on the coaches even if you do not know the full details of your flights / travel plans. You can 

log back into your application at any time to update any details when your travel plans are set but all 

transport bookings must be made by 1st July. We cannot guarantee to fit you in after this date 

although if there is space we will of course do so. Click Save & Next.  



The Same as Primary Applicant box can be ticked on your family members’ applications to auto-fill 

these fields if they are travelling with you. 

 

 

The last page is the Medical section. It is very important to us and Bryanston School to provide the 

proper care and attention to everyone on the course so please advise us of any medical conditions, 

special educational needs, or dietary requirements. The dietary requirements will be shared with the 

school catering team whilst the rest of the information will be used strictly on a ‘need to know’ basis 

amongst the Summer School and Bryanston staff. 



 

 

At the bottom of this page is the Emergency Contact details section. It is most important that this is 

completed for yourself as well as for any family coming with you. Click on the Same as Primary 

Applicant box to auto-fill the Emergency Contact details on your child’s application but remember to 

update the other fields on this page for their own needs. 

On completion of this page, please click on Save. The first page of your application will re-appear and 

at the top of the page ’Ready? Submit your application’. Click on that Submit button, your 

application will be submitted. 



 

Your Dashboard screen will now appear showing your application and show the financial status of 

your booking. The application will not be processed until the Deposit is paid but please add and 

submit the applications of your other family members before paying the total Deposit due. 

 

You are now ready to add the other members of your family coming with you or your 

Unaccompanied Teenager if you have applied as an Absent Parent. Please click on ‘Add 

student/person’ button just above the pink stripe message and complete all the pages in the same 

way as you did for yourself, finishing with ‘Ready? Submit your application’. 

Repeat this process for each member of your family before finally clicking on the ‘Pay Deposit’ at the 

bottom of the Dashboard screen which will take you to the online payment system where you can 



pay by Debit or Credit Card. Alternatively, if you do not wish to use the online payment system, you 

can click on ‘Pay by Bank Transfer or Cheque’ at the bottom of the screen and arrange payment that 

way. 

 

 



 

 

 



 

When you have paid online successfully, or clicked on Pay by Bank Transfer or Cheque, the 

Dashboard screen will update as shown below. The status Confirmed acknowledges that the Deposit 

payment has been received. 

 

Please note that your places are not confirmed until your applications have been processed by the 

Business Manager, Philip Wake, and your deposit payment identified. He will then send you a 

confirmation email with an invoice showing the balance of fees due. 

If the course, or any instrument part of it, is already full, a Waiting List will be set up and you will be 

advised of this.  



You can log back into your application(s) at any time to amend it/them or add another member of 

your family and the simple action of saving your entries and clicking on the ‘Ready? Submit your 

application’ will flow the details through to the database for us to work on. 

You may also log back in before 1st June to pay the balance of your fees, as shown on the dashboard 

screen and invoice we will have sent you, using the online payment system (or the bank transfer 

method). 

 

We hope that you have found these Guidance notes helpful. 

If you still encounter difficulties with the application system, please contact: 

Philip Wake who will try to help you: 

Email: philip@lsginternationalsummerschool.co.uk 

Mobile: +44 7801 482346 
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